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1. The research Fills Four Copies of the "research proposal form" keeps one copy, delivers the other copies to the specialized department and the researcher (or researchers) sign those copies.

2. The Department's Council gives notes on the research proposal if any
a. The Department's opinion of the proposal.
b. Showing the Abilities in the department that could be useful to the Graduate studies , Students ) .

c. Estimating the effort that is needed for the research in order to estimate the sabbatical period that he needs (one semester, two Semesters).
3. The Chairman ends the department's council opinion to committee of Academic Research writing it down in the "research proposal" and keeps a copy of the form.

4. The Committee academic research looks at the research proposal and gives it's notes if any.
5. The committee of Academic Research sends it's opinion to the Dean of the faculty.
6. The Dean of the Faculty Sends his opinion to the dean of Academic Research with his in the research proposal form and keeps a copy for the faculty.

7. The researcher ( or researchers) writes a report about his work in his research Proposal at the end of every Semester including the summer semester to the Chairman of the specialized department who sends a copy to the Deanship Academic Research and this report should include all the work that has been done related to Research and the expenses. 

8. The researcher coordinates with the people or the related departments.

9. The researcher (or researches) notice that rule (13) second branch of the ( Academic Research Instructions at the university of Jordan " number 1" says the following:" Financing the researcher should be stopped or the money should be given  back According to  the Dean's council decision according to a recommendation from the Academic research Committee in the following cases ".

a. Not executing the research stages as it is in the proposal's form without a valid reason that is accepted by the committee of Academic Research.

b. The Committee being  sure that the researcher didn't give the expected effort working on his research .

c. If there's an evidence that the money was spent in other directions.

10. If two researchers from different departments or from different faculties participated in a research a copy of the research proposal should be sent to the chairman of the department and the dead of the faculty that has relation and it should include the opinion of the departments and faculties separated in the special place in the form.
Date: /    /      
	1. The proposal Title
	

	In English
	In Arabic

	
	


	2. The period of Time estimated time for executing the research.
	


	3. The Total amount of money needed for financing the research.
	


	4. The researchers

	A. The main researcher.

	Name
	The first name
	The father
	The grandfather
	The last name

	
	
	
	
	

	Academic degree  
	 Full professor
	Associate professor
	Assistant professor

	Faculty
	Ddepartment
	
	Specialization
	

	Starting date
	

	E mail
	

	Phone
	work
	home
	Cell phone

	
	
	
	

	Researcher signature
	


	B. Research partners

	
	First  researcher
	Second researcher

	Name 
	
	

	Academic degree 
	Full professor
	Associate professor
	Assistant professor
	Full professor
	Associate professor
	Assistant professor

	Department and faculty
	
	

	Starting date
	
	

	Researcher signature
	
	


	
	Third researcher
	Fourth researcher

	Name 
	
	

	Academic degree 
	Full professor
	Associate professor
	Assistant professor
	Full professor
	Associate professor
	Assistant professor

	Department and faculty
	
	

	Starting date
	
	

	Researcher signature
	
	


	C. Researchers Assistants, Lab Technician

	
	First 
	second

	Name
	
	

	Qualifications
	
	

	Department and aculty
	
	


	5. The proposal's Summary / Abstract (150 – 200 words)

	In English

	

	In Arabic

	


	6. have the researcher ever applied for a research proposal ?

	yes
	
	no
	

	If the answer is yes fill the following

	no.
	Title of researches Financed
 till this date
	Date of Financing
(  Since -   till)
	Financing party
	Amount of money

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	

	5.
	
	
	
	
	


	7. list of the published research in the last five years 

	no.
	Research Title
	Journal
	pages
	year
	volume

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	

	5.
	
	
	
	
	


	8. The research importance

	


	9. The research Goals

	


	10. The research Outlines.

	


	11.   The party (parties) that might take benefit from the research from the executing side.

	


	12.  A sum up and documented presentation for what the previous researches have done  in the research   

       content / field.

	


	13.  The Contribution of every researcher in the research proposal

	


	14. The detailed mission that the researcher's assistant is doing.

	


	15. The Information that the researcher need and the way of reaching to it.

	


	16.  References.

	


	17.  The Period of time needed for executing the research.

	


	18. Proposal Allowances

	Budget

	The period of Time needed for executing the research proposal
	…………….  month


	Needed Things for research.

	
	Category
	Amount

	
	(a)  Equipments and Tools
	……………. JD

	
	(b)  Materials
	……………. JD

	
	(c)  Software
	……………. JD

	
	Total
	……………. JD


	
	Category
	Amount

	
	(a ) Internal trips ( in country)
	……………. JD

	
	(b) External trips ( outside country)
	……………. JD

	
	Total
	……………. JD


	
	Category
	Amount

	
	(a) Stationery
	……………. JD

	
	(b) Fees.
	……………. JD

	
	( c) Copying
	……………. JD

	
	(d) Typing
	……………. JD

	
	(e) Workers Salaries
	……………. JD

	
	Total
	……………. JD


	4. others
	Category
	Amount

	
	
	……………. JD

	
	
	……………. JD

	
	
	……………. JD

	
	
	……………. JD

	
	
	……………. JD

	
	
	……………. JD

	
	
	……………. JD

	
	Total
	……………. JD


	Proposal Budget -  total of (1- 4)
	……………. JD

	Estimated Effort for Executing the Research proposal 

	The period of Time needed for executing the research proposal 
	month

	5. Researchers
	
	Estimated period of time for Executing the proposal


	Required amount

	
	Main
	
	……………. Month/JD

	
	Participant
	
	……………. Month/JD

	
	Participant
	
	……………. Month/JD

	
	Participant
	
	……………. Month/JD

	
	Participant
	
	……………. Month/JD

	
	Total
	……………. JD


	6.  Assistants
	Required amount
	Estimated Effort 
(hours/ day)
	category

	
	(a) Researcher Assistant.
	
	……………. Month/JD

	
	(b) Lab Technicians.
	
	……………. Month/JD

	
	(c) Other professions people
	
	……………. Month/JD

	
	(d) Painters.
	
	……………. Month/JD

	
	Total
	……………. JD


	The Average of the Effort spent on the research 
	 ……………. Hour/JD

	The researchers rewards
	……………. JD


	7. External Finance

	 Financing Party
-----------------------------  
	……………. JD

	
	The Amount of the external Finance 
	……………. Hour/JD


	The Total amount of money that is required for a Deanship for financing the research


	……………. JD


	Recommendations of the committee : (Look at rule 2 of the (clarifications and standards of financing the research proposals))

	The department's council opinion ( written by the chairman)

	

	Chairman
	
	Date
	

	Signature
	


	The committee of Academic research opinion in the Faculty  written by the head of the committee) 

	

	Head of the committee
	
	Date
	

	Signature
	


	The Dean's of the  faculty opinion

	

	Dean of the Faculty
	
	Date
	

	Signature
	


	The Recommendation of committee Academic research of the university 

(written  by the dean of the deanship of Academic research)

	

	Dean of the Deanship of Academic research 
	
	Date
	

	Signature
	


�





University of Jordan


Deanship of Academic Research


Academic Research Council











